MISSION STATEMENT

THE MISSION OF ST. THOMAS UNIVERSITY

St. Thomas University is an urban, student centered, Catholic university with rich
cultural and international diversity, dedicated to developing leaders who contribute to
the economic and cultural vitality of the regions they serve.

THE MISSION OF THE SCHOOL OF LAW

St. Thomas University School of Law trains and graduates lawyers capable of applying
legal principles to address and solve problems of an increasingly complex and changing
society. The rigorous academic program of the Law School emphasizes lifelong learning
and scholarship in a personalized, caring environment under Catholic auspices with a
diverse student body and faculty. To this end, the Law School remains committed in
teaching, scholarship, and service, to fostering a public order of human dignity, to
training lawyers sensitive to the needs of the region’s underrepresented communities,
and to expanding access to professional opportunities which includes active
partnerships with business, government and the South Florida Community.
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PROGRAM OF STUDY

REQUIREMENTS FOR THE J.D. DEGREE

To be eligible for the degree of Juris Doctor (J.D.), a student must meet the residency
requirements of the School of Law by having:

1. successfully completed 90 credits with a cumulative grade point average of 2.0;
2. attended as a “full time” students (as defined below);

3. completed all required courses and academic requirements within five years of
initial matriculation, unless a written extension of this period is granted by the
Academic Standing Committee or the Dean;

4. completed the 40-hour pro bono requirement (as defined in this handbook).

"Full-time" study requires completion of 12 or more hours per fall or spring semester. A
student may not enroll in more than 18 hours per fall or spring semester. A student may
take less than 12 credits in his or her last semester if he or she obtains prior approval
from the Assistant Dean for Student Affairs.

When a student is out from school for any reason (for example, leave of absence,
dismissal, visiting other schools), he or she will be obligated to meet the requirements in
place at the time the student is readmitted to the law school.

Degrees are ordinarily conferred upon students who meet the prescribed academic
requirements. The law school reserves the right, however, to withhold a degree
whenever it appears that a student's character, conduct, or the quality of work
completed will prevent acceptable representation of the school or compromise the
standards of the legal profession.

St. Thomas University considers the graduation ceremony to be an academic event.
Only students who have completed all requirements for graduation prior to the date of
the ceremony, and those students who have registered for the summer session to
complete 9 or fewer credits remaining toward graduation, will be allowed to participate.

Please note that requisites for graduation are subjected to change by the faculty.

Students must meet the requisites for graduation in existence in the semester in which
they would otherwise graduate.

REQUIRED COURSES

Civil Procedure | Civil Procedure I

Contracts | Contracts Il

Torts | Torts 11

Property | Property Il

Legal Research and Writing Advanced Legal Research and Writing
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Appellate Advocacy Constitutional Law 1l
Criminal Law Wills and Trusts
Constitutional Law | Criminal Procedure |
Professional Responsibility Evidence

Business Associations The Art of Lawyering*

*If student was in bottom 30% of his/her first year class.

ACADEMIC REQUIREMENTS

In addition to successfully completing the required classes and obtaining a total of
ninety (90) law school credits, all students must:

1.  complete the Senior Writing Requirement (as defined in this Handbook)

2. complete six (6) credit hours of Skills Requirement. The six credits of Skills
Requirement also count toward the ninety (90) credits otherwise required for
graduation.

Skills Requirement courses include Advanced Legal Writing and Appellate Advocacy
(so all student would automatically count have 5 Skills Requirement credits upon
completion of those courses). The following courses also count towards the Skills
Requirement:

Any Clinical course, internship or externship plus

Florida Practice Trail Advocacy and Practice

Real Estate Transactions Interviewing Counseling and Negotiation

Mock Trial Moot (or International Moot) Court Competition
Law Office Management Computer Assisted Legal Research

Perspectives on Legal Thought Cyberlaw

U.S. Supreme Court Advocacy Comparative Trial Practice and Procedures
Human Rights Lawyering International Arbitration

Pre-Trial Practice and Procedures = Environmental Law Practice

TRANSFER STUDENTS AND ADVANCE STANDING STUDENTS

A student admitted as a transfer student from another law school or admitted as
“Advance Standing Student” may be given credit for courses completed in another
program of legal study. The student’s transcript will be evaluated by the Admissions
Office and the student will be notified of the number of credits and the courses taken
that will count towards the graduation requirements of St. Thomas University School of
Law.

An “Advance Standing Student” is a student who has completed the course of study
and obtained the terminal degree that allows the student to practice law in a foreign
(non- United States) jurisdiction.

JOINT DEGREE STUDENTS

Students participating in one of St. Thomas University School of Law’s Joint Degree
Programs (as set out in the Law School Catalog) are given credit for classes taken in the
master-level classes as part of the joint degree programs and may have additional
“required” law school classes. The details of the requirements of each of the Joint
Degree Programs are set out in the Law School Catalog.
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EMAIL AND OFFICIAL NOTIFICATION

All students are assigned STU email accounts upon entering the Law School. The email
address is generally the student’s first initial then last name (and sometimes a number)
@stu.edu (e.g. jdoe@stu.edu). Students are required to access their STU email account
regularly.

All official notices are sent via STU email accounts and students are charged with the
responsibility for accessing such notices. Notices regarding class information,
attendance issues, financial aid status, scholarships, employment information and other
matters germane to the law school are disseminated by use of STU email.

LAW SCHOOL APPLICATION

All law students were required to complete a comprehensive application when they
applied for admission to the law school. That application includes a signed certification
of accuracy. The law school will be required to provide a copy of the law school
application to the bar examiners from the respective state to which a student applies to
sit for the bar examination. Bar examiners typically review the bar application and the
law school application for consistency and completeness. Therefore, it is essential that
the law school application be in conformity with the bar application. Students are
specifically directed to the following questions on the law school application:

Question Number 12:

“Have you ever been dropped, suspended, warned, placed on academic or disciplinary probation,
accused of an honor code or student conduct code violation, disciplined, expelled, advised or
required to withdraw, or otherwise been subject to discipline by any college, university, graduate
or professional (including law) school?”

Question Number 19. A):

“Have you ever been arrested for, charged with, or convicted of a crime? You must include
juvenile offenses, alcohol offenses, including driving under the influence of alcohol or drugs, and
any adjudications withheld by court. Also include any misdemeanor or felony offenses for which
the charges were dropped, dismissed, referred to a pretrial interventional program, deferred
prosecution and/’or for which the records have been sealed or expunged. If you have ever been
arrested for, charged with or convicted of a felony you must include copies of official
documentation that demonstrates the disposition of the matter. Please explain in detail the
circumstances surrounding the incident(s) and the disposition of each matter. The school has the
right to conduct a criminal background check on all applicants to verify the information disclosed.
Additionally, the school may revoke an acceptance if the applicant has not made a full disclosure.

Also, students were required to list all places of employment and all colleges,
universities and professional schools attended. It is important that these matters be
completely and honestly disclosed on the law school application. The fact that records
were sealed or expunged does not justify non-disclosure of the underlying incident.
Students have a continuing duty to amend their law school application for incidents that
occur after the application was filed and prior to graduation.

To amend an application, to correct incomplete or inaccurate information or, to include
an incident that occurred after the application was filed the student must submit to the
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4. The student must be in good standing, both academically and financially, at St.
Thomas University School of Law.

5. To receive credit, the student may only take courses that are not required for
graduation at St. Thomas; a maximum of nine elective credits will be accepted
per year.

6. In order to transfer credits earned, grades of “C” or better must be obtained in
each of the courses attempted; credits earned will be recorded on the transcript
but will not be included in the computation of the cumulative grade point
average. No credits will be given for any course, internship or clinic graded on a
pass/fail basis.

7. A letter of good standing will be furnished by the Assistant Dean for Student
Affairs directly to the particular program authorizing the participation of the
student.

8. Credits earned at summer abroad programs from ABA accredited schools may
be counted toward residency requirements.

9. A letter will be written to the student, with a copy to the student's file, specifying
the terms and conditions of approval to attend the program.

10. Students must request that the program transcript be sent directly to the St.
Thomas University School of Law Registrar as soon as the program is completed.

AUTHORIZATION TO VISIT ANOTHER SCHOOL

A St. Thomas law student may visit another ABA accredited law school only in his or her
second year or during a summer term. A student may not visit at any other school during
his or her first year or third year. The student must obtain the written approval of the
Assistant Dean for Student Affairs prior to registering for any courses. The student must
submit a written request to the Assistant Dean for Student Affairs. Students are not
allowed to visit in their last two (regular) semesters except upon showing of exceptional
circumstances and with express approval of the Associate Dean for Academic Affairs.

The student must be in good standing, both academically and financially, at St. Thomas
University School of Law. He or she will be allowed to transfer a maximum of 15 elective
credits per semester. Students can only take elective course credits while visiting at
another school. All required courses must be taken at St. Thomas University School of
Law. In order to transfer the credits earned, the student must receive a grade of “C” or
above (pass/fail is not sufficient) in each of the courses attempted. The credits earned will
be recorded on the transcript, but they will not be included in the computation of the grade
point average.

A letter of good standing will be furnished by the Assistant Dean for Student Affairs
directly to the school authorizing the student to take courses at their institution. A letter of
authorization will be provided to the student, with a copy to the school the student will be
visiting specifying the terms and conditions of approval to visit the other law school.
Students must request from the visiting school that transcripts be sent directly to the St.
Thomas University School of Law Registrar as soon as the semester has ended.

Please be advised that if under any circumstances a student is visiting a law school in his
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SENIOR WRITING REQUIREMENT

As a requirement for graduation, a student must write a significant paper. A student
may attempt to fulfill this requirement by completing a paper in a seminar or as part of
an independent research project supervised by a full-time faculty member.

The Senior Writing Requirement meets the following objectives:

1. A significant paper means a paper that is thoroughly researched and that reflects
critical thinking on the part of the student writer. Factual reports fail to meet the
standard. A student must be intellectually involved in his or her work product
which should reflect analytical achievement and creativity. A simplistic case-by-
case presentation of the law fails to meet the standard. Instead, a paper must
include a synthesis.

2. Students should aim to submit a paper of publishable quality. Minimally, the
paper must reflect the quality of work expected of a first year associate or law
clerk.

3. The production of a paper will require not only an outline but a number of
drafts. Though the final product should evidence excellence, the researching and
writing process constitute equally important educational experiences and as a
result, students will meet with faculty members mentoring their papers a
number of times.

4. It is difficult to establish exact quantitative standards but most papers will be at
least thirty (30) pages in length with at least seventy (70) citations. All citations
must be in the proper format.

5. The writing requirement is not automatically satisfied by successfully completing
the requirements of the seminar for which the paper is written. The faculty
member teaching the seminar or supervising an independent research project
must certify to the Registrar that the student has fulfilled the writing
requirement.

Papers that do not satisfy Senior Writing may include a less ambitious paper as part of a
student’s grade or in lieu of a final exam. However, professors in seminars or
supervising independent research project are entrusted with guiding students through
the Senior Writing project and are expected to ensure graduating seniors write papers
involving substantial research, legal analysis and overall competence to practice law.
Reference should be made to the Independent Research policy below.

The faculty research supervisor will closely supervise the research and writing efforts of
the student. Generally, before a first draft of the paper is written a student must submit
a bibliography and a detailed outline. It is anticipated that the student will submit a
number of drafts and that the faculty supervisor will meet with the student on a regular
basis and will provide guidance to facilitate completion of the paper.

INDEPENDENT RESEARCH

Independent Research is designed to afford students the opportunity to study
intensively and prepare a paper in a specialized area of law. The paper produced must
be an in-depth and advanced analysis of the topic. The paper must demonstrate each of
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Curriculum Committee authorizes the student’s proposal, the student then registers for
2 graded credits of independent research in the following semester.

(For example, to complete a research project for the Spring 2012 term under this option
the student must submit the proposal to the Curriculum Committee on or before
October 10, 2011.)

Options 2 and 3 are solely at the discretion of the professor whom the student asks to
supervise the project. Option 4 is at the discretion of the professor and the Faculty
Curriculum Committee. Professors must weigh their own teaching, service and research
obligations against the student’s desire or need to complete his/her senior writing
requirement. Professors must have some assurance that the student has sufficient
motivation and research and writing skills to complete the project by the end of the
semester in an orderly, efficient manner before they agree to supervise a project.

ATTENDANCE

CLASS ATTENDANCE

Standard 304 of the Standards for Approval of Law Schools of the American Bar
Association states that regular and punctual class attendance is necessary to satisfy
residency and class-hour requirements.

The law school is required to certify that bar applicants were in regular attendance and
have successfully completed the course of instruction required by the school for the J.D.
degree. The Dean has charged each professor with noting absences.

ATTENDANCE AND ENROLLMENT

Attendance at classes is mandatory. A student may enroll in a course after the first week
of classes only with permission of the instructor and the Associate Dean for Academic
Affairs. Prior to enrolling in a course for which credit is obtained, a student must
complete all prerequisites for that course, unless prior approval has been granted by the
instructor and the Associate Dean for Academic Affairs.

Attendance and preparation for class may be considered in determining students’
grades in courses. A student may be requested to leave a class for being unprepared.

During the first full academic year of residence at the law school, a student is required to
maintain enrollment in all first-year required courses unless the student obtains prior
administrative approval from the Assistant Dean for Student Affairs. In subsequent
years, a student may drop a course during the first week of classes, provided that the
student remains enrolled in 12 or more credit hours. Students must consult with the
Assistant Dean for Student Affairs before dropping a required course. After the first
year, students are required to enroll in not less than twelve credit hours of courses each
semester. A student may enroll in fewer than 12 credits in his or her last semester if he
or she obtains prior approval from the Assistant Dean for Student Affairs.

ATTENDANCE POLICY

This attendance rule is designed to help enforce the current 20 percent limit on class
absences in a fair and consistent manner and to emphasize the importance of class
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attendance by precluding students from sitting for the final exam who have missed too
large a portion of a course ! for whatever reasons ! to have mastered the course material.
In relevant part, the rule states: No absences are considered “excused”. All absences for
whatever reason are counted for purposes of the rule.

A student shall receive a grade of "F" for a course and shall not receive
academic or residency credit for the course if the student is absent from:

(1) nine or more class sessions in a fall or spring semester course
that meets three times per week;

(2) six or more class sessions in a fall or spring semester course
that meets two times per week;

(3) three or more class sessions in a fall or spring semester course
that meets once per week;

(4) five or more class sessions in a summer school course that
meets three times per week;

(5) three or more class sessions in a summer school course that
meets two times per week; or

(6) two or more class sessions in a summer school course that
meets once per week.

This rule does not preclude instructors from also imposing their own, more demanding
attendance requirements. This rule also does not preclude a student from petitioning
the administration prior to the beginning of the exam period to voluntarily withdraw
from school and receive no grade in the classes in which the student was enrolled at the
time. The Law School does not guarantee that students will be notified when they are
near the applicable limit of absences in a course. No appeal of the rule’s sanction to the
administration or faculty is permitted.

[Adopted by the Faculty, effective Fall 1996.]

In exceptional cases if a student has exceeded the 20 percent limit on absences from a
course and he or she provides evidence of exigent circumstances and, in the judgment of
the Assistant Dean for Student Affairs, the absences have resulted from exigent
circumstances beyond the student’s control, the Assistant Dean for Student Affairs may
direct the Registrar to enter a “W” (indicating withdrawal) for the course on the
student’s official transcript.

An “exigent circumstance” is one that arises due to serious illness or injury to the
student, death of an immediate family member, or a call to active duty in the military.

It is not an exigent circumstance if a student has taken on a work load that exceeds the
work load he or she contemplated at the time of registration. A student cannot
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withdraw from a class (even an elective class) due to inconvenience or scheduling
conflicts.

Even when a student is allowed to withdraw (receive a “W”) from a class, he or she may
remain financially responsible for the class.

Students should also be aware that being allowed to withdraw from a class (or all
classes) may have a negative impact on the student’s ability to qualify for financial aid.

[Adopted by the Faculty, effective Spring 2002.]
LL.M. Program in Intercultural Human Rights
The School of Law’s attendance policy also applies to all courses of the LL.M. Program

in Intercultural Human Rights. The Director of the Program may excuse non-attendance
in individual cases for compelling reasons.

COURSE CANCELLATION

From time to time, a course will draw insufficient enrollment and must be cancelled.

GRADES

BASIS

The unit of credit at St. Thomas University School of Law is the semester hour. Credits
may be earned in the regular fall and spring semesters or in a summer session. A
student’s performance in courses and seminars is evaluated with letter grades which
translate into quality points according to the scales below:

GRADES AND GRADE POINTS

A = 4.0
B+ = 35
B = 3.0
C+ = 2.5
C = 2.0
C- = 1.5
D = 1.0
F = 0.0
P/NP = Pass/Fail (grade points are not applicable)

St. Thomas University School of Law uses letter grading for course evaluation purposes
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POLICY REGARDING SALE OF FOOD

The sale or provision of food items by departments within the law school or student
organizations is not permitted. The law school cafe was established to improve the
campus life of law students. Naturally, food sale competition from other sources
threaten the long-term viability of the cafe, especially when it is from entities that do not
incur the normal expenses of business, including the costs of personnel, equipment,
taxes, utilities, bookkeeping, packaging, and so on. Thus, to preserve the cafeteria’s
viability, student organizations may not sell or provide food on campus.

We realize that, on special occasions, there will be events that are conducted by students
and/or law school departments that will require food. Should the need arise, a request
for approval to serve food at such an event must first be approved by the Dean’s Office.
The request for approval must be submitted to Assistant Dean for Student Affairs at
least two weeks prior to the event.

PARKING AND AUTO REGISTRATION POLICIES

PARKING POLICY

St. Thomas University (STU) requires that all motor vehicles, owned and/or operated by
students, Faculty and Staff which park in any of the campus parking areas, shall be
registered with the Office of Public Safety. This registration is done in order to obtain a
student or employee parking decal.

PARKING PROCEDURES

- The following information will be needed to receive a parking decal: a complete
parking application via STU website www.stu.edu, a picture ID (student or
staff), vehicle state registration, proof of insurance and a driver’s license.

« The first decal issued to any individual student or staff is cost free. Decals are
not transferable, and separate decals must be purchased for each vehicle
registered. Decals are not valid if exchanged among and between individuals.

« All decals must be attached to the appropriate vehicle as per instructions
provided by the Department of Public Safety at the time of issuance.

- Additional parking decals are available for users with more than one vehicle as
well as replacement decals for ones that have been stolen or lost. There is a cost
of $30.00 for each additional or replacement decal and shall be purchased at the
Business Office. The decals shall be displayed in the bottom left corner of the
front windshield on the driver’s side inside of the vehicle.

- Residential students will be required to obtain a Residential decal from the Office
of Public Safety. All standards that have been applied to the purchasing and the
handling of the Campus Decal shall be applicable to the Resident Student Decal.
The Resident Student Decal shall be displayed in the bottom left corner of the
front windshield on the driver’s side inside of the vehicle.
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All Faculty and Staff parking decals will be issued by the Department of Public
Safety.

Faculty and Staff parking decals shall be placed in the bottom left corner of the
front windshield on the driver’s side inside of the vehicle.

Failure to register motor vehicles will result in ticketing, and/or the eventual
towing of illegally parked vehicles at the owner’s expense.

Guests can receive a one entry parking pass upon entering the main gate house located
at 16401 NW 37th Avenue. Resident Hall Guests will receive their one entry parking pass
from the main entrance located at 16401 NW 37th Avenue, upon approved access.

40!

GENERAL PARKING REGULATIONS

Motorcycles are limited to campus roadways and are not to be driven on
sidewalks or parked at the entrance of STU buildings.

Violations of STU’s parking policy can result in the ticketing and/or towing of
the wvehicle. STU reserves the right to tow any vehicle which obstructs
emergency services, illegally blocks another vehicle, or has been ticketed three or
more times. All towing and storage fees are the sole responsibility of the
driver/owner.

The Department of Public Safety reserves the right to remove a vehicle from the
premises in situations where the vehicle presents safety concerns, i.e. leaking fuel
or any other hazardous material. The license plate number and the new location
of the towed vehicle will be recorded at the Public Safety Office. The
Department of Public Safety reserves the right to deny access to the parking
facilities until proof of the vehicle’s repair has been presented to the Director of
Public Safety or his representative. The owner of vehicle will be responsible for
any damage to University premises and for any costs incurred by the University
as a result of the condition of the vehicle.

Drivers shall park only where indicated and shall observe traffic signs.
Violations of parking regulations may result in the immediate loss of parking
privileges and violators’ vehicles may be ticketed or towed. Tickets and towing
are at the driver’s risk and expense. Designated areas are to be used by permit
holders only.

Bicycles are not permitted in University buildings.

Parking spaces have been allocated for disabled users whose vehicle displays a
handicap tag.

The University assumes no responsibility for loss, theft, or damages to vehicles
parked in University parking, premises or rented areas.

Other than residential students and visitors, overnight parking is prohibited
unless authorized in advance by the Department of Public Safety.
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- Resident student parking permits allow students to park on campus 24 hours a
day, seven days a week. These decals are only issued to students who live in
University Housing and are in addition to the regular student parking decal.

- Residence hall parking is located on the west of Donnellon Hall, University Inn
and the east of Cascia Hall.

« No vehicle will be granted a permit that exceeds the normal parking stall size.
No trailers (including house trailers, popup tent trailers, vehicle trailers, rental
trailers) will be granted regular permits nor will they normally be permitted to
park in University parking lots.

« Neither Student nor Faculty and Staff parking decals guarantee the driver a
parking space. The permit grants the driver permission to use campus-parking
facilities.

- In exceptional circumstances, the Director of Public Safety reserves the right to
authorize the use of specific parking spaces by specific individuals in University
owned or rented space at his or her discretion.

« The Director of Public Safety reserves the right to close parking facilities when
conditions warrant and to reduce or remove parking spaces when required.

- The overall responsibility for parking rests with the Department of Public Safety.
Problems should be referred to the Director of Public Safety.

PARKING CITATIONS

- Copies of all written citations are kept in the Director of Public Safety’s office
located in Lewis Hall. All processed citations are sent to the Business Office in
Kennedy Hall for assessment and collection of fines.

PARKING CITATION APPEALS

« An alleged, student violator of a University parking regulation, who has been
issued a ticket for a monetary fine, may appeal the ticket. The appeal must be in
writing and must indicate the reason(s) for the appeal.

- Student appeals must be received by the Department of Public Safety and the
Appeals Committee within five (7) days of the receipt of the ticket.

- All decisions made by the Appeals Committee are final.

- Ifthe appeal is upheld, the ticket may be altered or voided.

Note: Parking appeals should be sent to:
St. Thomas University
Attention: Business Office
16401 NW 37th Avenue
Miami Gardens, Florida 33054
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ANTI-DISCRIMNATION/ANTI-HARASSMENT POLICY

No one on this campus is expected to tolerate discriminatory conduct. Should you
encounter any such prohibited conduct or should you have knowledge of such
prohibited conduct happening to another individual, you must report such prohibited
conduct in accordance with the reporting procedures so that the School of Law may take
appropriate corrective action. See St. Thomas University School of Law’s Procedures for
Reporting and Handling Student Complaints of Discrimination, Harassment, Sexual
Harassment, and Retaliation.

1. Anti-Harassment

Harassment on the basis of race, color, religion, national origin/ancestry, sex, sexual
orientation, disability (including anyone having a positive HIV/AIDS status or perceived
as having such), age, pregnancy (including pregnancy related medical conditions), marital
or familial status, or any other category that is or may become protected by law is strictly
prohibited. Anyone who is found, after appropriate investigation, to have engaged in
prohibited harassment of another employee will be subject to appropriate disciplinary
action, up to and including expulsion and/or termination. Students, faculty, and
employees must avoid any action or words, including but not limited to jokes, cartoons,
and anecdotes, which would constitute prohibited harassment.

No one on this campus is expected to tolerate harassing conduct. Should you encounter
any such prohibited conduct or should you have knowledge of such prohibited conduct
happening to another individual, you must report such prohibited conduct in
accordance with the reporting procedures so that the School of Law may take
appropriate corrective action. See St. Thomas University School of Law’s Procedures for
Reporting and Handling Student Complaints of Discrimination, Harassment, Sexual
Harassment, and Retaliation.

V. Sexual Harassment

Sexual harassment is one type of harassment and is any unwelcome sexual advance,
request for sexual favors, or other verbal, non-verbal (i.e., writing notes, staring, making
sexual gestures or representations of sexual acts, or keeping nude or suggestive photos,
ads, calendars, etc.), or physical conduct of a sexual nature when:

D submission to such conduct is made either explicitly or implicitly a term
or condition of an individual’s employment, education, or participation in
a university activity;

2 submission to, rejection of, such conduct by an individual is used as the
basis for, or a factor in, decisions, affecting that individual’s employment,
education, or participation in a university activity; or

(€)) such conduct has the purpose or effect of unreasonably interfering with
an individual’s employment or academic performance or creating an
intimidating, offensive, or hostile offensive, or hostile environment for
that individual’s employment, education, or participation in a university
activity.
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ALL LAW STUDENTS MUST REPORT ANY INCIDENT OF DISCRIMINATION,
HARASSMENT, SEXUAL HARASSMENT, AND/OR RETALIATION IN
ACCORDANCE WITH THE FOLLOWING PROCEDURES.

PROCEDURES FOR REPORTING AND HANDLING STUDENT
COMPLAINTS

You MUST report discrimination, harassment, sexual harassment, and/or retaliation in
accordance with these procedures. Anyone who is made aware of discrimination,
harassment, sexual harassment, and/or retaliation and fails to report it according to these
procedures may be subject to disciplinary action, up to and including expulsion and/or
termination.

l. How to Report Discrimination and/or Harassment

If discrimination, harassment, sexual harassment, and/or retaliation happens to you or is
observed by you but directed to another, YOU MUST DO THE FOLLOWING:

Q) You MUST tell the violator that such conduct/language is unacceptable; and

2 You MUST immediately report the prohibited conduct to your department
head (or other person who has supervisory responsibility over you) and the
University Assistant Dean for Student Affairs.

3 If you are uncomfortable going to either your department head (or other
person who has supervisory responsibility over you) or the Vice President for
Student Services or both, then you MUST go directly to the Assistant Dean for
Student Affairs of the School of Law.

Even if the discrimination, harassment, sexual harassment, and/or retaliation is caused by
a fellow student or third party, such as a campus visitor, the prohibited conduct MUST be
immediately reported through these reporting channels.

All reported complaints will be treated as confidentially as circumstances permit and will
be investigated and resolved promptly where such resolution is called for. All students
should realize that the School of Law has, from the moment it is on notice of
discriminatory, harassing, sexually harassing, or retaliatory conduct, an affirmative duty to
promptly investigate and take temporary remedial action and corrective remedial action, if
necessary. No one can ask the School of Law just “to be aware of the problem” but do
nothing. The School of Law MUST investigate and remediate.

On receipt of the complaint, the School of Law will remind all parties about the School of
Law’s policies on such matters, including specifically the fact that no retaliation will be
tolerated against the individual bringing the complaint or individuals involved in the
investigation of the complaint. The School of Law will instruct all parties involved that
they must immediately report any retaliation they experience so that the School of Law
may promptly investigate and remediate the situation.

Knowingly false accusations of discrimination, harassment, sexual harassment, and/or
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STALKING POLICY

STALKING POLICY

St. Thomas University aims to create a safe learning environment for its students,
faculty, and employees. Accordingly, the University will not tolerate the stalking of any
member of the university community as defined by Florida Law. Violation of the
Florida “stalking” law may result in disciplinary action, up to and including expulsion
and/or termination.

A person commits stalking when any of the following occur:

1) Any person who willfully, maliciously, and repeatedly follows or harasses another
person commits the offense of stalking, a misdemeanor of the first degree,
punishable as provided in Florida Statute § 775.082 or § 775.083.

2) Any person who willfully, maliciously, and repeatedly follows or harasses another
person, and makes a credible threat with intent to place that person in reasonable
fear of death or bodily injury, commits the offense of aggravated stalking, a felony of
the third degree, punishable as provided in Florida Statute § 775.082 or § 775.083, or
8 775.084.

3) Any person who, after an injunction for protection against repeat violence pursuant
to Florida Statute § 784.046, or an injunction for protection against domestic violence
pursuant to Florida Statute § 741.30, or after any other court-imposed prohibition of
conduct toward the subject person or that person’s property, knowingly, willfully,
maliciously, repeatedly follows or harasses another person commits the offense of
aggravated stalking, a felony of the third degree, punishable as provided in Florida
Statute § 775.082, 8775.083, or § 775.084.

4) Any person who willfully, maliciously, and repeatedly follows or harasses a minor
under 16 years of age commits the offense of aggravated stalking, a felony, of the
third degree, punishable, as provided in Florida Statute § 775.082, so. 775.083, or
775.084.

5) Any law enforcement officer may arrest, without a warrant, any person he or she has
probable cause to believe has violated the provisions of this section.

DEFINITIONS

a) “Harass” means to engage in a course of conduct directed at a specific person that
causes substantial emotional distress in such person and serves no legitimate
purpose.

b) “Course of conduct” means a pattern of conduct composed of a series of acts over a
period of time, however short, evidencing a continuity of purpose. Constitutionally
protected activity is not included within the meaning of “course of conduct.” Such
constitutionally protected activity includes picketing or other organized protests.

C) “Credible threat” means a threat made with the intent to cause the person who is the
target to reasonably fear for his or her safety. The threat must be against the life of,
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is a matter that falls within the prohibited conduct (contained in Section
V) and determine if the Law School and/or University has a sufficient
interest in the matter for its disposition by the Committee on Academic
Integrity Committee. The Committee on Academic Integrity is not to be
used to resolve purely personal conflicts between students. If the
Chairperson determines that the complaint is not appropriate for
disposition by the Committee on Academic Integrity Committee it shall
be dismissed and the complainant so notified. No negative record shall
be made with regard to the student.

If the complaint is accepted by the Chairperson and the complaint is made

4.

during the school year, the chairperson shall convene the Committee
within two weeks from the date of the complaint was accepted. If a
complaint is made at any time other than during the normal school year
and is accepted by the Chairperson, the Committee shall be convened
within a reasonable time.

Once the Committee is convened, the Committee shall choose a
Subcommittee consisting of a faculty member and a student member to
conduct a preliminary investigation of the complaint.

The Committee shall make and keep records to track the complaint until
its final disposition.

Preliminary Investigation

1.

The two-member Subcommittee shall conduct a confidential investigation
in which it shall interview the accused, the accuser, and any witnesses
(i.e., any persons who may possess information pertinent to the
complaint). It shall further examine any materials provided by the
various parties and witnesses and shall examine any other pertinent
materials. The two members of the Subcommittee will not sit as members
of the hearing panel and will not participate in the final vote.

The accused shall be confidentially informed of the charges against him
or her by registered and regular mail within one week of the
commencement of the investigation by the Subcommittee.

Both members of the Subcommittee shall agree whether there will be full
hearing or whether the complaint will be dismissed. If the Subcommittee
cannot reach unanimity, the final decision will be made by the Associate
Dean for Academic Affairs upon a summary presentation of the evidence
gathered by the Subcommittee. There is no appeal from the
Subcommittee or Associate Dean for Academic Affairs decision. The
standard for proceeding to a full hearing shall be as follows: there must
be credible evidence to believe that the violation of the Code alleged in
the complaint actually occurred and that the violation was committed by
the accused.

If, during the course of the investigation, the Subcommittee determines
that there is credible evidence to believe that there may exist additional or
related violations of this Code by the accused other than those contained
in the original complaint, the Subcommittee shall investigate such
violations and determine, consistent with Section 11(B)(3) above, whether
there will be a full hearing regarding these alleged violations. If during
the course of the investigation, the Subcommittee determines that there is
credible evidence to believe that a student or students other than the
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9. The accused is entitled to postponement of the proceedings if either:
evidence that will clear him or her is not presently available at the time of
the hearing and will be available at a later time, within reason, or if an
emergency situation arises that will not allow the student to participate in
the hearing at that time.

10. The accused’s unreasonable failure to appear at the full hearing shall
entitle the Committee to render a decision against the accused.

11. The full hearing shall be tape recorded.

C. Committee Determination

1. At the close of questioning, and upon consideration of all the relevant
materials, the Hearing Panel shall decide whether the accused is guilty or
not guilty in a closed-door meeting following the hearing.

2. The accused can only be found guilty if a majority of the Hearing Panel
finds by clear and convincing evidence that the accused committed acts
that violate the Code of Academic Integrity.

3. If the Hearing Panel finds that the accused is guilty, it shall determine the
appropriate sanction by a majority vote.

4, The Hearing Panel shall notify the accused of its determination at its
earliest possible convenience.

5. All information in relation to the identity of the accused shall remain

confidential. No information describing or characterizing the accused
shall be disseminated by members of the Committee.

6. The fact that a specific violation of the Code has occurred and that an
individual has been found guilty and the nature of the sanction levied, if
any, shall be promulgated to the Law School community by the
Committee as long as the disclosure does not violate any part of
subsection 5 of this section.

V. APPEAL

A. The accused shall have the right to appeal to the Dean a finding of guilty by the
Committee, the sanctions imposed by the Committee, or both.

B. Appeals of the Hearing Panel’s verdict or sanctions shall be made in writing to
the Dean of the Law School within two weeks of the accused’s notification of the
Committee’s disposition of the matter. Should the accused require additional
time, he or she must make a request for such within the same two-week period.
The Dean may, within his or her discretion, grant such additional time for
appeal.

C. With respect to the sanction determined by the Hearing Panel, the Dean of the
Law School may within his or her discretion, alter the penalty either by
ameliorating or by making more severe the punishment imposed.

V. PROHIBITED CONDUCT

The following rules hereby set forth violations of the Code of Academic Integrity.
Unless otherwise specified, violations shall consist of conduct that is performed
intentionally, knowingly, or recklessly. Knowledge that an act constitutes a violation of
the code, however, is not a necessary element of misconduct. This code is not intended
to be used to resolve disputes arising between students. Inappropriate behavior that
occurs as a result of a student dispute may give rise to sanctioning under this code. The
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Associate Dean for Academic Affairs may dismiss an investigation or charge if he/she
determines that the complaint or charge is primarily predicated upon a student-to-
student dispute or that the allegations do not rise to the level of an honor code violation
and the law school does not have a sufficient interest in the resolution of the matter.

A. Misconduct Involving Work Required for a Law School Course, Program or
Other Requirement

1.

Plagiarism: A student shall not intentionally, knowingly, or recklessly
include in work offered to fulfill any law school requirement the
language, work or ideas of another without proper attribution.
Plagiarism includes (a) the misappropriation of language taken verbatim,
or nearly verbatim, from other sources without crediting the author of the
original work by use of both quotation marks and footnotes or other
appropriate forms of attribution; (b) the misappropriation of the original
ideas of another without appropriate attribution; and (c) the
misappropriation of the original pattern of ideas or organization of one or
more original works over a substantial portion of the paper. This third
species of plagiarism occurs when a student follows the work of others,
idea for idea, over a substantial portion of the paper, while paraphrasing
the language of the original work, without indicating that the pattern of
thought or structure of the paper comes from the original source.

Use of work completed by another: A student shall not submit the work
of another in fulfillment of any law school requirement. This includes
work completed by another student, practicing attorney or any other
person.

Multiple submission of work: A student shall not submit work in
fulfillment of any law school requirement which the student has
submitted in compliance with the requisites for any other class or
program at this or any other academic institution without the express
consent of the present professor. This provision shall also apply to work
submitted for law school credit which was previously completed in
satisfaction of non-academic work requirements outside the law school.
Unauthorized collaboration: A student shall not submit work produced
in collaboration with another without the permission of the professor.
This includes collaboration with respect to the substantive content of
work, as well as the writing style, grammar, proofreading or citation
form. This provision shall not apply if the professor has expressly
permitted discussion, collaboration or assistance in the matter, but
applies only to the extent that such discussion, collaboration or assistance
is not permitted.

Third parties: A student shall not assist another student in violating the
regulations set forth in any part of this section nor shall any student
attempt to enlist the assistance of a third party with the purpose of
violating any of the foregoing provisions.

B. Misconduct Involving Examinations
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A student shall not copy the work of another during the course of any
examination.

Unauthorized use of materials during examinations: During an
examination, a student shall not use any materials that are not expressly
permitted by the professor or exam proctor. This includes use of books,
outlines, notes, taped materials, or any other similar materials.
Unauthorized departure from the exam room; unauthorized use of
materials during absence: A student shall not leave the exam room
before completing the exam without permission of the exam proctor, if an
exam proctor has been assigned to the room. If permission is granted to
leave the exam room, a student shall not review any materials during
his/her absence from the examination room, nor shall he or she discuss
the exam or related matters with any person during the course of the
exam.

Interference with other students during exam: A student shall not talk or
engage in other conduct that unreasonably distracts or disturbs other
students during an examination.

Unauthorized departure with, or discussion of, an exam: Without the
express permission of the professor, a student shall not remove any exam,
or any portion thereof, from the exam room. A student shall not
transcribe, deliver or receive notes taken during or after an exam that
reflect the substance or nature of an exam. No student shall discuss with
another student whom he or she knows has not yet taken an exam, the
nature or substance of the examination.

Cheating by substitution: A student shall not take an exam for another
student, nor shall a student intentionally or knowingly permit another to
take an exam for him or her.

Violation of exam security: A student shall not in any way violate the
security maintained for preparation or storage of any exam materials or
other course materials.

Attempts to enlist assistance of third parties: A student shall not attempt
to enlist the assistance of another student or third party with the intention
of violating any of the foregoing provision.

C. Misconduct Involving Library Materials

1.

A student shall not tear, deface, destroy or otherwise dispose of library
materials or equipment.

A student shall not disrupt others with respect to their use of library
materials, equipment or resources.

A student shall not remove library materials without complying with
established library procedures.

A student shall not conduct himself or herself in a matter that
unreasonably interferes with others’ use of library materials, equipment,
or resources, or that violates a library rule about which the student
should know.

D. Other Misrepresentations or Dishonesty

1.

56!

Misrepresentation of personal information: A student shall not
misrepresent facts about himself or herself in connection with admission
to, or withdrawal from, the law school, or any class or program thereof.
This includes, but is not limited to, misrepresentations of degrees






CODE OF ACADEMIC INTEGRITY

imposed as an alternative to other sanctions. This sanction is an exception to
Section HI(C)(5).

VII. EFFECTIVE DATE

This Code supersedes all previous codes of student conduct promulgated by the Law
School and shall become effective at the commencement of the Fall 1998 semester.

Adopted by the Faculty on April 29, 1997.

581












LAW LIBRARY

Welcome to the St. Thomas University Alex A. Hanna Law Library
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ENTRY

The Alex A. Hanna Law Library is located in the Law Center, and is entered and
exited only through the double doors leading from the main lobby. All other
doors are fire exit/emergency doors and are limited to emergency use. The alarm
sounds when fire exit/emergency doors are opened.

The Law Library is open to all faculty, staff and students of St. Thomas
University, and St. Thomas Law alumni, visiting scholars and researchers and
current students and faculty of other law schools or paralegal programs. The
Law Library is not open to the general public. Any patron who does not
observe the rules of the Law Library will be asked to leave.

The following types of identification are required in order to gain access to the
Law Library:

e Faculty, students, and staff of St. Thomas School of Law School and
University will require a valid ID card to access the Library once the new
security system is in place.

e Alumni of the School of Law and members of the Bar must present a Bar
Association card and photo identification card at the Circulation desk.

e Visiting law and paralegal students will require a student ID card from
their institutions.

Visitors are required to sign in at the Circulation Desk.

Circulation of material for use outside the Library is limited to St. Thomas
University faculty, staff and students. All other researchers must use the
collection in the Library. A detailed breakdown of the circulation times and
privileges for different materials and users may be found below; copies are
available at the circulation desk.

Our primary responsibility is to serve our own faculty and students. However,
within the limits of our staff resources, we will attempt to provide reference
service to members of the bar and other outside researchers.

It is the purpose of the Library administration and staff to make the holdings of
the Library as freely available to all patrons as is consistent with proper and
equitable use. Your cooperation is essential. Please adhere to those regulations
and rules that are included in this handbook or are posted in the Library.

REGULAR HOURS

Monday through Thursday 7:30 a.m. - Midnight
Friday 7:30 a.m. - 10:00 p.m.
Saturday 8:00 a.m. - 7:00 p.m.
Sunday 10:00 a.m. - Midnight
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other times, the minimum group size is two. Individuals may not reserve rooms,
but may use unoccupied rooms after 7:00 p.m. unless and until a group reserves
the room.

Study Room 8 (also known as the Library AV room) is generally only available to
students studying for the Bar examination during the summer.

Because the study rooms are for group study, it is a given that some talking is
expected. Please keep the door closed and refrain from excessive noise as the
sound will travel through the doors and disturb the studies of others outside the
room.

Please note that during final exams, and sometimes during mid-term exams,
some or all of the study rooms may be blocked out by the Law School Registrar’s
Office for exams.

The law library no longer handles room reservations for the Seminar Room.
Seminar Room reservations are now made by contacting the Office of the
Registrar.

RESTROOMS

Restrooms are located on both floors of the Law Library in the elevator lobbies in
the center of the building.

NOISE

Please be courteous to your fellow students. Talking outside of the study rooms
is discouraged, and a request BY ANYONE to stop talking should be honored
immediately.

CELL PHONES AND TELEPHONES

Cell phones are not to be used in the law library, other than in the law library
lobby. If users are expecting a call they should switch the cell phone to vibrate
and take any resulting calls outside the law library; otherwise, cell phones should
be turned off. Patrons involved in cell phone conversations in the library will be
asked by library staff or fellow patrons to move to the designated cell phone area
or outside. Cell phone conversations are only permitted in the front lobby of the
law library. Please cooperate with staff when they ask you to leave an area due
to inappropriate cell phone use. At the time of the incident, a St. Thomas Law
Library staff member may request the patron’s name and ID. Failure to give the
name and ID or provision of a fake name will result in security being called and
the patron’s immediate removal from the library. Patrons who are repeat
offenders of this cell phone policy will be investigated by the honor council for
violating the Code of Academic Integrity.

Public telephones are located in the Student Services offices across the breezeway
from the Law Library. There are also phones for student use in the SBA office.
The telephones in the Library are for staff use only. The Library does not take
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date designated by the lending library. Any materials that are not returned in a
timely manner will result in suspended ILL privileges. Any charges incurred by
the law library for materials that are lost or simply not returned by the patron
will be charged directly to the patron. ILL is unavailable to STU Alumni, and to
students during the two weeks before they graduate.

CIRCULATION

Primary source materials, loose-leaf services, multivolume sets and books in the
Reference Collection do not circulate.

Single-volume texts and treatises, as well as the Course Reserve and the Study
Aids do circulate.

All students must present their current St. Thomas IDs to check materials out
from the library. If the ID is unavailable another picture ID may be substituted,
as long as the student is already in the STU Law Library system. ID cards are not
transferable. Materials will not be checked out for anyone other than the owner
of the ID presented.

Law Library materials have differing periods of circulation depending on the
material being circulated. A chart arranged by Patron Type and Type of
Material, is available in the section labeled Circulation Borrowing Privileges
and also on the information kiosk at the circulation desk, notes the periods of
time for which materials may be borrowed. While these time periods are fairly
stable, they do change. It is the patron’s duty to make sure of the date and time the
material is due back at the library for discharge.

Recalls of properly checked out materials during the period of circulation are
issued whenever the material is needed by a professor for the Course Reserve, or
when the material is overdue. When items are recalled they are due immediately
upon notification. Failure to return the material within a reasonable time will
result in an eventual block from charging materials.

REFERENCE COLLECTION

Materials in the Reference Collection do not circulate. The Reference Collection,
including non-legal resources, directories, and almanacs, and study aids (e.g.
nutshells and hornbooks), is located in the South Reading Room (through the
doors to the right when you enter the library). It also includes the Current Law
Index (CLI) and Index to Legal Periodicals (ILP) (see Periodicals section).

PERMANENT RESERVE COLLECTION

The Permanent Reserve Collection is shelved behind the Circulation Desk. It
contains black letter series and popular treatises. Materials in the Permanent
Reserve Collection may be checked out for four hours. No renewals are allowed
on Reserve material.
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PERIODICALS

Periodicals do not circulate. Consult WorldCat Local to determine holdings and
locations of periodicals in the Library. Law reviews are shelved on the 2nd floor.

The Index to Legal Periodicals (ILP) and Current Law Index (CLI) are specific
subject and author indexes to law journal articles. They are located in the 1st floor
south reading room, in the Reference Collection. Access to the web-base Current
Law Index (LegalTrac) is available on campus, or as The Legal Resource Index on
LEXIS and WESTLAW. Access to periodicals is available to our library patrons
in a variety of formats — online, in print and in Microform. Staff members at the
Circulation Desk are available to assist patrons in using the microform readers
and printers.

LOST OR DAMAGED MATERIALS

If a book or AV item is not returned, or is returned damaged, a fine will be
assessed equal to the replacement cost of the material PLUS a processing fee of
$50.00. If the item is incapable of being replaced due to being out of print or out
of stock, a fee of $150.00 will be assessed.

COMPUTER LAB

A Computer Laboratory is located in the second floor of the Law Library. This
area is monitored by the staff from Office of Information Technology (OIT) and
the Law Library. The Lab is open to all law students on a first-come, first-served
basis. At certain times during the year, the lab may be restricted. Signs will be
posted notifying users of restrictions. Smoking, beverages, and food are
forbidden in the Lab at all times. If a computer is left unattended for 15
minutes, it will be logged off, books and materials will be removed from the
desk, and the computer will be relinquished to any users waiting for a computer
to become available.

Users should not install any software (e.g., AOL or games) on the machines or
change backgrounds or screen savers. Users should not download any files from
the Internet. Users should not save any files to the C drive (save all documents
to your own flash drive) as any saved files will be erased when the machine is
rebooted.

Unauthorized use of Computer Lab equipment and materials including, but
not limited to, copying copyrighted software, is prohibited. Users agree to
accept full responsibility, thus indemnifying St. Thomas University School of
Law from any costs for damages arising from the operators’ use of the laboratory
or materials, whether due to negligence or pursuant to the user’s unauthorized
use of equipment and/or materials provided by St. Thomas University School of
Law.

Users encountering any difficulties in using equipment or software should ask
for help from the OIT staff. If no one is in the staff office (located in the
Computer Lab) please call x6610 (305-628-6610) to log a request for assistance.
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Please do not attempt to solve the problem yourself.

Instructions for connecting to the Wireless Network are available by the
circulation desk. If you are having problems, please ask for assistance from the
OIT Staff.

LAPTOP POLICY

Laptop computers are not available for loan to students. Computers needed for in-class
presentation should be booked through the Law Library Audio-Visual Department
(LSLibAV@stu.edu) 24 hours in advance.

SUGGESTIONS

The Law Library welcomes suggestions from you regarding additions to the collection,
or improvement of Library services, equipment or hours. Suggestions can be e-mailed
directly to the law Library Director (rballeste@stu.edu). If you have problems, do not
hesitate to ask questions. We will always do our best to find solutions.
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CIRCULATION BORROWING PRIVILEGES

Patron
Type

Circulating
Materials

Non-Circulating
Materials

Law Students

General Collection — 3 weeks

Permanent Reserve — 4 hours

Course Reserve — 4 hours (in library use only)
24 Hour Reserve — 24 hours

Audio-Visual — 7 days

Study Aids - 4 hours

Audio-Visual Study Aids - 3 days

Media Equipment — 4 hours (for class purposes

only)
Keys — 4 hours

Federal Collection
Regional Collection
State Collection
Florida Collection
Multi-volume sets
loose-leaf volumes
Periodicals
Microforms
Reference Collection

Law Faculty

Media Equipment — 4 hours
All other library material — 1 term

Reference Collection

Law Library Staff

General Collection — 1 term

Permanent Reserve — 4 hours

Course Reserve — 4 hours (in library use only)
24 Hour Reserve — 24 hours

Audio-Visual — 7 days

Study Aids - 4 hours

Media Equipment — 4 hours

All other categories
(Unless authorized by the
Library Director)

Law School Staff

General Collection - 2 weeks
Media Center Equipment — 4 hours

All other categories
(Unless authorized by the
Library Director)

General Collection - 2 weeks

All other categories

Alumni Audiovisual Material - 7 days (Unless authorized by the
Library Director)
Attorneys / Audiovisual Material — 7 days All other categories

Bar Members

(Unless authorized by the
Library Director)

University Student

General Collection - 2 weeks

All other categories
(Unless authorized by the
Library Director)

University Staff

General Collection - 2 weeks

All other categories
(Unless authorized by the
Library Director)

University Faculty

General Collection - 1 term

All other categories
(Unless authorized by the
Library Director)

Inter-Library Loan

Materials are due back by date marked on book.
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HURRICANE PROCEDURE

In order to assure maximum coordination during a hurricane emergency, all instructions
will be given by the President or President’s designee.

Upon announcement by the National Weather Service that a HURRICANE WATCH
status has been declared, the President will issue appropriate directives, which will be
relayed by the Vice Presidents to their areas of responsibility. When a HURRICANE
WARNING is posted, the University will be closed.

HURRICANE WARNING

When a hurricane warning has been declared for the area, as determined by the National
Hurricane Center, the University will take the following actions:

e The President will close the University.
e The Office of Human Resources will announce the University closing to the
community through the normal voice mail communication network.

Once the campus has been secured and closed, all students should stay tuned to local
radio and television stations listed below for information regarding the hurricane and
subsequent reopening of the University. The law school telephone number to call for
information is (305) 623-2300.

RESIDENT STUDENTS

All students will be alerted by the University Student Services staff to make
preparations for a hurricane. Students are requested to keep their radios tuned to a local
station for storm advisories and general information. The following radio and television
stations will carry announcements concerning the status of the University.

FM RADIO STATIONS AM RADIO STATIONS

91.3- WLRN 610 - WIOD

93.1- WTMI 790 - WAXY

93.9- WLVE

949- WZTA SPANISH RADIO STATIONS
96.5- WPOW 92.3-WCMQ

99.9 - WKISS 95.7 - WXDJ

100.7 - WHYI 98.3-WRTO

103.5-WPLL 1450 AM - WOCN (UNION RADIO)

The following procedures are recommended in order to provide the maximum amount
of safety and protection for those students residing in our residence halls. ALL
RESIDENT STUDENTS WHO CAN POSSIBLY LEAVE THE CAMPUS FOR HOME
SHOULD DO SO.



HURRICANE PROCEDURE
___________________________________________________________________________________________|

The University is not responsible for damages to, or for loss of personal property as the
result of a hurricane.

PREPARATIONS BEFORE THE HURRICANE STRIKES

1. All furniture, including beds, should be pulled away from the windows. Record
players and radios should be placed off the floor, preferably in the closet.

2. All loose objects should be placed in drawers or closets. Papers, books, etc.,
should not be left on tops of desks or dressers.

3. Valuables should be taken with you.

4. All windows must be closed tightly. At those facilities where window blinds
are provided, the blinds should be closed.

5. Any student who owns a car should see that the emergency brake is set and the
transmission is in reverse gear or park. All windows should be closed and
locked. All cars must remain in assigned parking areas.

6. Each student should provide his/her own flashlight in case of power failure.
Do not use candles under any circumstances; fire is uncontrollable during a
hurricane.

7. Campus Life will evacuate all remaining students to shelters as specified by
Miami-Dade County.

PROCEDURES DURING THE HURRICANE

1. It is essential that all residents stay indoors throughout the entire hurricane.
Residents must not leave the designated evacuation area until directed to do so
by the residence hall staff.

2. Students should remain away from danger areas, such as the glass windows and
doors in the lobby areas.

3. Do not attempt to open windows or doors to see what is happening outside.

4. Report all accidents, injuries, broken windows, or excessive water to the
Resident Assistant.

If everyone remains calm, stays inside and observes all the above-stated instructions and
precautions, danger is minimized. For questions, please contact the Resident Assistant
or Campus Life personnel.

All students will be alerted by the Residence Hall staff and Public Safety to make

preparations for a hurricane. We ask every student to keep his/her radio tuned to a
local station for storm advisories and general information.
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