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PRESIDENT'S MESSAGE

Welcome to St. Thomas University, home of
Biscayne College and the Schools of Business;
Law; Arts and Education; Science, Technology
and Engineering Management; and Theology
and Ministry. This catalog will give you a
glimpse of the innovative undergraduate
programs that will prepare you to face a
rapidly changing world as you graduate. Our
faculty is dedicated to ensuring your academic
success and the path to a meaningful career.

Every year, 30 million Americans are working
in jobs that did not exist in the previous
quarter of the year and, despite talks of a
current recession, there will be a labor
shortage of 21 million people in many
developing fields in 2020. For people with at

least a BA or BS degree, the employment rate
will look bright. Aware of new and exciting
opportunities, St. Thomas University has embarked in a strategic plan to take the
College and its six Schools to a higher academic level.

Employers will be expecting you to take on more responsibilities than in the past, and
use a broader set of skills. Real leaders are expected to work harder and to
communicate as a team. Employers want people who have strong academic
achievement and are able to adapt. Your future University diploma will be a proof of
your achievement and your ability to judge, analyze, and solve problems. Each of our
Schools” “Blueprint for Leadership Plan” provides the student with real world
applications, competency in selected fields and advancements in technology.

I look forward to meeting you, following your progress and sharing ideas in this
exciting academic environment.

Rev. Monsignor Franklyn M. Casale
President



VISITING THE UNIVERSITY

The faculty and administration at St. Thomas University encourage you to visit our
campus. We believe that this is a particularly effective way for you to get a first-hand
introduction.

Arranging a visit is simple. Please call the Admissions Office one to two weeks prior
to your visit. After the date and time of your visit has been confirmed, we will make
arrangements for you to meet with a financial aid counselor as well as an admissions
officer. One of our students will take you on a tour of the University. If you would like
to meet with a member of our faculty within your academic major, we can arrange
that too.

Specific questions that are hard to answer via correspondence or telephone calls can
be addressed directly to faculty members or Admissions personnel. We are here to
work with you during the application process.
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Library/Goldbloom Convocation Hall 18
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Science & Technology
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10 University Inn
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ACADEMIC AFFAIRS
ORGANIZATIONAL CHART
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ASSOCIATIONS AND MEMBERSHIPS

St. Thomas University holds membership in the following consortia and professional
organizations:

Academy of Hospitality and Tourism (National Academy Foundation NAF)
Academy of Finance (National Academy Foundation NAF)

American Association of Collegiate Registrars and Admissions Officers
American College Health Association (ACHA)

American College Personnel Association (ACPA)

American Conference of Academic Deans

American Council on Education (ACE)

American Institute of Certified Public Accountants (AICPA)

American Psychological Association

Association for Student Affairs Catholic Colleges & Universities (ASACCU)
Association of Catholic Colleges & University (ACCU)

Association of Graduate Programs in Ministry

Association to Advance Collegiate Schools of Business International (AACBS
International)

Catholic Library Association

Caribbean Tourism Organization (CTO)

College and University Professional Association (CUPA)

Council of Independent Colleges

Florida Association of Colleges and Universities

Florida Association of Colleges for Teacher Education

Florida Association of Student Financial Aid Administrators (FASFAA)
Florida Board of Education Division of Colleges and Universities (FBE-DCU)
Florida Campus Compact

Florida Independent College Fund

Greater Miami Chamber of Commerce

Greater Miami Convention and Visitors Bureau

Greater Miami Society for Human Resource Management (GSHRM)
Higher Education Partnership of Southeast Florida (HEPSEF)

Hispanic Association of Colleges and Universities

Independent Colleges and Universities of Florida

International Assembly of Collegiate Business Education (IACBE)
International Society of Travel & Tourism Educators (ISTTE)

Marine Industries Association of South Florida (MIASF)

National Association of College Admissions Counseling (NACAC)

National Association of College Directors of Athletics (NACDA)

National Association of College and University Food and Services (NACUFS)
National Association of College and University Business Officers (NACUBO)
National Association of Graduate Admissions Professionals (NAGAP)
National Association of Independent Colleges and Universities

National Association of Intercollegiate Athletics

National Association of Foreign Student Advisors (NASFA)

National Association of Student Financial Aid Administrators (NASFAA)
National Association of Student Personnel Administrators (NASPA)
National Catholic Campus Ministry Association

National Intramural Recreation Association (NIRSA)

National Restaurant Association
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North American Society for Sport Management (NASSM)

North Dade Regional Chamber

Society for Human Resource Management (SHRM)

South Florida Career Consortium (SFCC)

South Florida Educational Consortium (SFEC)

Southeast Florida Library Information Network (SEFLIN)

Southeastern Library Network (SOLINET)

Southern Association of Colleges and Schools Commission on Colleges (SACSCOC)
Southern Association of Collegiate Registrars and Admission Officers
Southern Association of Pre-Law Advisors

Southern Association of Student Financial Aid Administrators (SASFAA)
Southern Association for College Admission Counseling (SACAC)

The Sun Conference

12



ST. THOMAS UNIVERSITY
MISSION STATEMENT

St. Thomas is a Catholic university with rich cultural and international diversity
committed to the academic and professional success of its students who become
ethical leaders in our global community.

CORE VALUES
e  Catholic Identity
e  Global Diversity
e  Student Success
e  Leadership Development

The St. Thomas University graduate is a multilingual, internationally experienced
individual, who rises to professional and community leadership guided by ethics
enriched through an understanding of the Catholic social and intellectual heritage.

VISION STATEMENT

St. Thomas will position as the leading Catholic university in the Southeast by
developing, through its academic programs, recognized global leaders in ministry,
science, business, and justice, and will serve as a model resource that prepares its
students to engage in the business, legal, social, and scientific universe of the global
community.

13



UNDERGRADUATE ADMISSIONS

ADMISSIONS REQUIREMENTS

All applicants must have a High School Diploma or its equivalent sent to St. Thomas
University.

The minimum criteria for consideration by the Admissions Committee are:
1. Minimum, un-weighted GPA of 2.50 (on a 4.0 scale).
2. SAT score of at least 880 (Critical Reading + Mathematics sections) or a
composite score of 18 on the ACT exam.

Applicants must meet the above requirements to be considered for admission.
Applicants with lower credentials are considered on a case-by-case basis by the
Admissions Committee with special emphasis on the personal essay, letter of
recommendation, and placement test scores.

Students interested in applying to St. Thomas University may contact the Office of
Admissions directly at the address below or online at www.stu.edu.

St. Thomas University
Office of Admissions
16401 NW 37th Avenue
Miami Gardens, FL 33054-6459
Phone: 305-628-6546
Fax: 305-628-6591
Toll free: 1-800-367-9006

APPLICATION DEADLINES

Admission to the university is on a “rolling” basis. Prospective entering freshmen may
apply any time after completion of their junior year in high school. Transfer students
may apply at any time prior to the start of the semester for which they are seeking
admission. However, there is a priority deadline of May 1st for the Fall semester and
November 1st for the Spring semester. Applications after the priority deadline will be
considered for admission according to the number of spaces available for the
semester for which they are applying. The Office of Admissions will review
applications upon receipt of all required documents.

APPLICATION PROCESS
Applicants must submit the following information directly to the Office of Admissions:

1. A completed Undergraduate Application for Admission, along with a non-
refundable $40 (US currency) application fee.

2. An official high school transcript, passing score on the General Educational
Development (GED) test, or official transcripts from all colleges and
universities attended. These documents should be sent directly from the
issuing institution to the Office of Admissions.

3. Official SAT, ACT, or CLAST/General Knowledge Test scores. In the absence
of SAT, ACT, or CLAST/General Knowledge Test scores, students must take
the Accuplacer Assessment Instrument at the University’s Academic
Enhancement Center prior to registering for classes.

14
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4. One letter of recommendation.
5. A personal statement/essay (refer to the application for topics).

Transfer applicants who have completed 12 or more semester hours are not required
to submit high school transcripts or SAT/ACT scores.

Specific programs may have additional admission requirements.

First-Year Students

Applicants must present a minimum of 18 high school units of which 12 units should
be in the academic subjects listed below. Students should successfully complete the
following courses in high school:

e English 4 units
e  Mathematics (Algebra or above) 3 units
e Science 2 units
e  Social Science 3 units

Home-Schooled Students
St. Thomas University requires the following for all home-schooled students:

1. An official high school transcript (home school), official copy of a passing
score on the General Educational Development (GED) test, or official
transcripts from all colleges and universities attended. These documents
should be sent directly from the issuing institution to the Office of
Admissions.

2. Official SAT or ACT results. It is preferred that students have a score of at
least 500 on each section of the SAT or a composite score of 21 on the ACT.
One letter of recommendation.

A personal statement/essay (refer to the application for topics).
A completed Undergraduate Application for Admission, along with a non-
refundable $40 (US currency) application fee.

iAW

Placement Tests

St. Thomas University requires academic placement testing for all students entering
the University with the exception of those who have a score at or above 500
Math/440 Critical Reading/440 Writing on the SAT, or ACT scores at or above 18
Reading/17 English, or passed the CLAST/General Knowledge Test. This testing is
also utilized to evaluate candidates for admission who hold a GED or students who
have been out of high school for several years and have not taken the SAT or ACT.

The results of the placement testing are used for course advisement. Students may
be required to complete basic skills coursework according to the placement test
results.

SAT and ACT Scores

While testing is not always a precise indicator of a prospective student’s academic
abilities, the Admissions Committee considers it as a reliable measure of an
applicant’s classroom performance. Therefore, prospective students must submit
scores from one of the two nationally recognized academic tests, the College
Entrance Examination Board’s Scholastic Aptitude Test (SAT) or the American College
Testing Program (ACT). Test scores must be sent directly to the Office of Admissions.
Information concerning the tests and test dates is available from high school guidance
offices. Applications without test scores are considered incomplete.

15



Students without passing scores on all sections of the CLAST/General Knowledge
Test, SAT scores at or above 500 Math/440 Critical Reading/440 Writing, or ACT
scores at or above 18 Reading/17 English must take the Accuplacer Assessment
Instrument test before enrolling. Only a math SAT score of 500 or higher can
exempt a student from taking the Accuplacer Assessment for math.

A student who fails to meet the above criteria and does not receive a passing score
on the Accuplacer Assessment Instrument has not demonstrated an ability to benefit
from the St. Thomas University educational experience, and may be denied
admission.

Students who have passed the GED with a score of 2250 and have received an
acceptable score on the STU placement test are eligible for admission to the
university provided all other admission criteria have been met.

Transfer Students

Qualified transfer students from accredited colleges and universities are invited to
apply to St. Thomas University. To be considered for admission applicants must have
a minimum cumulative GPA of 2.0. Official transcripts from all colleges and
universities attended must be sent directly to the Office of Admission by the issuing
institutions. Transfer applicants are subject to the same deadlines applicable to first-
time undergraduates.

Transfer Credits
Coursework completed at regionally accredited colleges or universities will be
accepted as follows:

1. The maximum credit for work completed in a junior or community college is
60 semester hours.

2. Maximum credit for work completed at a four-year institution is 90 semester
hours.

3. Students transferring with fewer than 12 semester hours must submit
official high school transcripts and SAT/ACT scores. (Refer to the first-year
student section above for placement testing requirements).

4, St. Thomas University may withhold granting transfer credit for courses in a
major taken more than 12 years prior to the date of application to the
University, if no additional coursework has been taken in the interim.

5. Credit will not be granted for transfer courses in which the student has
earned a grade of D+ or below, unless the credit is part of an earned
associate degree from a Florida public community college.

6. St. Thomas University shall grant junior standing to every accepted student
graduating from a Florida public community college holding an Associate of
Arts Degree.

Information provided on the application for admissions to St. Thomas University and
all supplemental forms must be complete and accurate. Any omission or
misrepresentation of facts may be cause for denial of admission, revocation of
admission, dismissal after enrollment, revocation of your degree, or any other action
as deemed appropriate by the University. Applicants must also further understand
they have a continuing responsibility to notify St. Thomas University of any and all
changes in the information submitted that occur any time after filing an application,
including during enroliment at St. Thomas University.

16



ACCEPTANCE CLASSIFICATIONS
A student may be accepted into the University as an undergraduate in one of the
three categories:

1. Full Admit — Degree-seeking student meeting the admission criteria listed
above.

2. Probational Admit — Admitted as a student who must complete certain
academic testing requirements during the first semester or academic year;
in addition, student must maintain satisfactory progress toward their
degree.

3. Conditional Admit — Candidates admitted to the university pending receipt of
official documents, which must be submitted prior to the end of the first
semester of attendance.

Tuition Deposit

Upon notification of acceptance to the University, prospective students must submit a
$250 (US currency) non-refundable tuition deposit fee in order to reserve a seat in
the entering class. The deadline for receipt of the deposit is May 1st for all candidates
accepted before May 1st for the Fall semester or two weeks from the date of the
acceptance letter if admitted to the university after May 1st. Applicants admitted for
the Spring semester must submit the non-refundable tuition deposit of $250 (US
currency) by the deadline stated on their acceptance letter.

READMISSION

Any undergraduate student returning to St. Thomas University after an absence of
two semesters (not including summer sessions) must submit a new application to the
Office of Admissions. Students must submit all transcripts from schools attended
during their absence from the University. All students re-entering St. Thomas
University are bound by the policies dictated by the current catalog. Students must
meet all requirements for their major and degree as stated in the current catalog. The
acceptability of transfer credits will depend on the University's standards and policies
at the time of re-application.

TRANSIENT STUDENTS
Transient students are students who are enrolled and pursuing a degree at another
institution while taking courses at St. Thomas University. In order to be considered a
transient student, the following must be submitted to the Office of Admissions:
1. Proof of good standing from the current (home) institution.
2. A letter from an authorized official at the current (home) institution granting
permission to take courses at St. Thomas University.

Transient students are limited to a maximum of 15 semester hours. Students who
plan to take more than 15 semester hours cannot be considered as a transient
student and therefore must complete and submit an Undergraduate Application for
Admission to St. Thomas University, submit a $40 (US currency) fee, and meet all
other applicable requirement for consideration as a transfer student.

SPECIAL STUDENT

Special student status is awarded to candidates who wish to take courses as a non-
degree seeking student. The Special Student (non-degree) Application must be
completed and submitted to the Office of Admissions. Special students may register
for a maximum of 15 semester hours and are not eligible for financial aid. Special
students who subsequently decide to formally work toward a St. Thomas University

17



degree are subject to the same admission requirements and conditions applicable to
all other candidates.

INTERNATIONAL STUDENTS

International undergraduate students must fulfill the same requirements as all other
students applying for undergraduate admission. In addition, international
undergraduate students must provide the following information:

1.
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Educational Documents: Official transcripts or Statement of Marks must be
mailed to the Office of Admissions at St. Thomas University directly from the
educational institution(s) attended. The official transcript or Statement of
Marks must contain:

e  Subjects studied
Marks or grades awarded
Length of class periods (optional)
Number of periods per week for each subject (optional)
Grading scale with minimum passing marks
Note: If transcripts or Statement of Marks do not indicate the type of degree
and date awarded, certified copies of the diploma or other proof of the
awarding of the degree must be presented. Certified copies of transcripts or
Statement of Marks from foreign institutions may be submitted, but the
University requires that such transcripts or Statement of Marks be sent
directly to St. Thomas University from the issuing institution(s).
English Translations: Documents in a language other than English must
be accompanied by the original official English translation.
Evaluations: A NACES (National Association of Credential Evaluation
Services) accredited evaluator must evaluate all transcripts from institutions
outside the United States. The evaluation agency must indicate that the
institution has accreditation equivalent to that of institutions recognized as
accredited by the United States Department of Education. However, the
Admissions Committee reserves the right to request an accredited
evaluation of a transcript from an English speaking institution during the
admissions process, if the accreditation of the institution is in doubt.
International applicants can obtain information regarding accredited
evaluators by contacting the Office of Admissions. International applicants
must request that the evaluator provide the Admissions Committee with a
course-by-course evaluation and a grade point average equivalent. Also,
applicants must request that the evaluator send the original evaluation
directly to the Office of Admissions. The costs associated with evaluation of
transcripts are solely the responsibility of the applicant.
TOEFL/IELTS: International students educated in foreign institutions
where the language of instruction is not English are required to submit the
results of either the Test of English as a Foreign Language (TOEFL) or the
International English Language Testing System (IELTS). Applicants who
submit a TOEFL score of at least 197 on the computer-based test, 71 on the
Internet-based TOEFL test, or an IELTS score of at least 5.5 will take an
academic writing assessment test administered by the University to
determine English Language Skills for the purpose of placement in English
for academic purpose courses. Applicants transferring from U.S. or non-
U.S. institutions where the language of instruction is English, who have
demonstrated proficiency in the English language, are exempt from the
TOEFL. Undergraduate applicants whose TOEFL score is from 173-193 on
the computer-based test, 61-70 on the Internet-based test, or their



equivalents.  Intensive English instruction is offered at St. Thomas
University.

Academically qualified applicants who are unable to take the TOEFL or who
have a score between 157-173 on the computer-based test, 54-61 on the
Internet-based test, or their equivalents may be offered admission on the
condition that they must take the Level Of English Proficiency (LOEP) pre-
test to assess English language skills. The student will then be placed in the
appropriate ESL course(s). The Admissions Committee and Director of the
Academic Enhancement Center will make the final determination.

5. SAT/ACT Scores: The SAT or ACT test scores are not required of
international students. However, international students are advised to take
the SAT or ACT in order to establish admissibility for applicants where their
foreign records alone are not sufficient to make a determination.

6. Gaokao Scores: The Chinese National Entrance Examination Test
(Gaokao) establishes admissibility based on each’s applicant’s Gaokao score.
Students seeking admission by means of Gaokao must present the Gaokao
Transcript and High School Graduation Certificate. Applicants will be offered
admission with the condition that they must take the Level of English
Proficiency (LOEP) pre-test to assess English Language skills.

Intensive English and TOEFL Preparation
Intensive English instruction is offered at St. Thomas University. The program
includes preparation in reading, writing, oral presentation, and listening skills.

Note: Information on test sites and dates for the TOEFL examination can be obtained
from the local U.S. Consulate or by writing:

Test of English as a Foreign Language
PO Box 899
Princeton, NJ 08541
http://www.toefl.org

Once all the documents required for admission are received, the Office of Admissions
will begin review of the applicant’s file.

United States Citizen and Immigration Services Requirements

Most international students require a student visa (F-1/J-1) to study in the United
States. Some international students may already have an immigration status, which
allows them to pursue studies in the United States without having to fulfill any other
special visa requirements. International applicants are solely responsible for obtaining
the appropriate information concerning U.S. immigration requirements in order to
pursue their studies in the United States. Applicants who need to obtain a student
visa (F1/3-1) should allow sufficient time to process their application for admission
and acquire their student visa.

Certification of Eligibility (Form I-20 for F-1 Visa, Form DS-2019 for J-1
Visa)

International students who are required to have a student visa (F-1/3-1) in order to
enter and study in the United States must fulfill the following requirements upon their
acceptance to the University:
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1. International Student Financial Guarantee Form. The individual or agency
that will act as the Financial Sponsor for the student must complete this
form.

2. For J-1s Only: J-1 Exchange Visitor Student Request Form. This form must
be completed and signed by the applicant who is requesting to attend St.
Thomas University as an exchange student.

3. Photocopy of applicants identification page of their passport.

International students who do not require a student visa (F-1/]-1) because they
already have a visa in force that allows them to study in the United States must send
a photocopy of the following:

e Identification page of their passport

e  Passport page with corresponding visa

e  I-94 Admission Number

Tuition Deposit for International Students

Upon natification of acceptance to the university, prospective students must submit a
$250 (US currency) non-refundable tuition deposit fee in order to reserve a seat in
the entering class. The deadline for receipt of the deposit is May 1st for all candidates
accepted before May 1st for the Fall semester or two weeks from the date of the
acceptance letter if admitted to the university after May 1st. Applicants admitted for
the Spring semester must submit the non-refundable tuition deposit of $250 (US
currency) by the deadline stated on their acceptance letter. Once the tuition deposit
has been received, the Certificate of Eligibility for Non-Immigrant Students (I-20)
Form will be sent to the student. In addition, in order to register, international
students will be required to pay 50 percent of the first semester’s tuition minus any
scholarship awards at the time of registration. The remaining balance is due no later
than eight days after the start of the semester/term.

Procedure for Obtaining a Student Visa (F-1/3-1)
To secure a student visa (F-1/J-1), admitted students must take the following
documents to their local U.S. Consulate:

e Letter of acceptance from St. Thomas University

e [-20/DS-2019

e  Passport

e  Financial Guarantee

It is recommended that international students contact the US Consulate in their
country to clarify any additional documentation required as evidence of financial
support to meet the stipulations for the Financial Guarantee. Contact the Office of
Admissions for additional information on international student admissions.

ADMISSIONS POLICY FOR UNDOCUMENTED STUDENTS

Students seeking admission into St. Thomas University who are unable to
demonstrate legal status as defined by Department of Homeland Security and who
have graduated from a high school in the United States can be considered for
admission to the University provided they have fulfilled and met the stated entrance
requirements applicable to all candidates for admissions.

Students considered as “undocumented” are not eligible for receipt of federal or state
government financial aid funds, nor on-campus employment, and in many instances
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for donor scholarships offered through St. Thomas University. However, they may be
eligible for merit or talent based scholarships as part of the admissions process.

For purposes of tuition payments, “undocumented” students will be subject to the
same payment requirements as international students, namely they must pay 50
percent of the total tuition charges for each semester minus any scholarship awards
at the time of registration for classes and the balance no later than eight days after
that start of the semester/term.

BA/JD PROGRAM
St. Thomas University offers a combined Bachelor's Degree and Juris Doctorate

Degree. This is a six-year program offered to qualifying University undergraduate
students who meet the following requirements:

1. Students must begin the program in their first year of undergraduate

studies.

2. Students must have a high school G.P.A. of 3.0 on a 4.0 scale, and an ACT
minimum score of 25 or SAT combined score of 1140 (Critical Reading and
Math).

A formal Undergraduate Application for Admission.

A formal application to the BA/ID Program.

The student must agree to cooperate with the tracking and monitoring
system designed to ensure the student meets the curricular requirements
prior to applying to the School of Law.

iAW

In order to complete the BA/IJD program in six years, students must select a major
with a minimum of 30 elective credits. This allows students to take the remaining 30
elective credits at the law school. Presently, disciplines such as business
administration, natural sciences, computer information systems, and education do not
enable students to participate in this joint degree program.

Students must fulfill all the pre-selection criteria for admission into the School of Law.
Upon successfully completing the first year of law school, students will be awarded
the bachelor’s degree in the appropriate undergraduate discipline.

Pre-Selection Criteria for Admission to the School of Law

1. Candidates must have completed 90 credits of undergraduate work and all
requirements towards their degree must be completed to enter the law
school.

2. The student’s academic record should be reviewed periodically to ensure
that the student is making satisfactory progress towards meeting the
undergraduate degree requirements and the law school entrance
requirements. An assessment will be made after the completion of 30, 60
and 75 credits to determine the student’s ability to meet the conditions of
the joint degree.

3. A letter from the Academic Advisor or appropriate University official stating
that the candidate has fulfilled all requirements and that the academic
department agrees to accept the law school credits must accompany the St.
Thomas Law Application Form.

4, Candidates who have been subject to disciplinary or academic action may
not be considered for admission to the School of Law without special
justifying circumstances.
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5. Candidates must be registered with the LSDAS (Law School Data Assembly
Service) of the LSAC (Law School Admission Council).

6. Candidates should take the LSAT no later than February for Fall admission
and no later than October for Spring entry.

7. Candidates must have at least a 3.0 undergraduate GPA and a 150 LSAT
score.

Application Procedures
Students selected for this program must meet the admissions requirements set forth
by the School of Law.

1. Complete and submit the St. Thomas Law Application Form by January 2"
for Fall admission and November 2™ for Spring entry. The application fee
will be waived for St. Thomas University BA/JD applicants.

Provide two letters of recommendation from faculty members.

Submit a personal statement describing reasons for pursuing a legal
education.

4. Request an official transcript.

wnN

Selection Criteria

1. The Law School Admissions Committee will review all the completed
applications. An application is considered complete when all of the items
listed in the Application Procedures section have been received at the Law
School Office of Admissions.

2. Applicants with the strongest academic records, aptitudes and abilities, and
who are active participants in student activities and/or service in the
University or community will be selected for interviews.

3. An interview will be required before a final decision is made on the
applicant.

Tuition and Fee Costs

Charges will be based on the student’s enrollment status. For the first three years of
undergraduate studies, the student will pay the regular undergraduate rates. Once
the student begins study at the School of Law, the student will be charged the
applicable School of Law tuition and fee costs.

Financial Aid and Scholarship Eligibility

As undergraduates, students are eligible to apply and be considered for all federal aid
programs, (i.e., Federal Pell Grant, Federal Supplemental Educational Opportunity
Grant, Federal Family Educational Loan Program (FFELP), Federal Work-Study), as
well as state aid and undergraduate scholarship programs. Upon enrolling at the
School of Law, students are considered graduate/professional students and hence are
no longer eligible for federal and state grants. As law students, both federal loans and
private loans are available to qualified students. Candidates may be considered and
awarded School of Law scholarships. Eligibility for scholarships is based on the LSAT
score and undergraduate GPA.

Withdrawal from the Program

A student who withdraws from the School of Law at any time prior to the end of the
first year School of Law study and leaves in good standing may return to the
undergraduate school as if s/he were on a leave of absence. Credits earned while in
the School of Law may be applied towards the undergraduate degree but will only
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count towards elective credits. The student must complete all appropriate degree
requirements to receive the bachelor’s degree.

St. Thomas University and Florida International University
JOINT ENGINEERING PROGRAM

In the 2+2 Engineering Program between St. Thomas University and Florida
International University College of Engineering, students spend their first two years
taking pre-engineering courses at STU and then transfer to FIU to complete a
bachelor's degree program in their final two years. By participating in the STU/FIU
Engineering Education Program, students have the best of both worlds: the
advantages of a smaller, more personal college with the resources available to a top
tier engineering college. This program offers preparation for four major areas of
engineering at FIU: (1) Biomedical, (2) Civil and Environmental, (3) Electrical and
Computer, and (4) Mechanical and Materials.

Admission Requirements
Students are eligible for admission to the Pre-engineering Program at STU after
meeting the following criteria:
1. GPA of 3.0 or higher.
2. SAT total score of at least 1650 with a minimum score of least 500 on each
of mathematics, verbal, and writing portions.

Satisfactory Academic Progress

To remain in the program, students must (1) earn a C or better on their first attempt
at all science (biology, chemistry, and physics) and mathematics courses, (2) maintain
a GPA of 3.0 or higher in all science and mathematics courses, and (3) maintain an
overall GPA of 2.8 or higher.

Selection Criteria

To be eligible for admission to the FIU College of Engineering, students must receive
approval from STU, be in good standing at STU, have a cumulative GPA of no less
than 2.5, have no less than 2.5 in mathematics courses and no less than 2.5 in
physics, and have successfully completed the STU pre-engineering coursework.

St. Thomas University and The University Of Miami
JOINT NURSING PROGRAM

This Joint Nursing Program is a unique pairing combining two private universities to
serve the academic and financial needs of the students as well as increase the supply
of well-educated nurses prepared to serve the community’s healthcare needs.
Students will take their first two years of study at St Thomas University. Upon
successful completion of the STU curriculum with an overall GPA of 3.3 or higher,
students will enter the University Of Miami School Of Nursing and Health Studies to
begin their junior and senior years. Graduates of this program will earn a Bachelor’s
Degree of Science in Nursing (BSN) from the University of Miami pending successful
achievement of all requirements.

Admission Requirements

Students will be eligible for admission to the Joint Program beginning at St. Thomas
University after meeting the following criteria:

23



1. STU GPA of 3.3 or higher.
2. Minimum requirements: SAT scores of 500 Critical Reading and 500 Math or
ACT scores of 23 English, 23 Reading, and 23 Math.

ADMISSION POLICY/ON-CAMPUS HOUSING
1. All first-year students with a home address further than 50 miles from St.

Thomas University are required to live on campus.
2. First-semester international students are also required to live on campus.
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FINANCIAL AFFAIRS

REGISTRATION AND PAYMENT POLICY

In order for registration to be complete, tuition and fees must be paid, or payment
arrangements made, at the time of registration. Payments may be made by cash,
money order, check (subject to bank approval — checks may also include cashier’s
and treasurer’s checks), credit card (VISA, MasterCard, and Discover), financial aid
authorization, or bank wire transfers. Students who do not pay in full must sign a
promissory note detailing the student’s obligations.

To use anticipated Financial Aid funds toward payment at registration, a student
MUST have received a Financial Aid award. If the Financial Aid award is less than the
amount owed to the University, the difference must be paid in full at the time of
registration. Grants and loans administered by the University are credited to a
student's account once the award process has been completed. Student loans are
electronically disbursed to the University weekly, excluding holidays or University
closures. Some student loans are disbursed in the awarded amount less 4 percent
processing fees; others are disbursed in the awarded amount. Student loans
disbursed in the form of a paper check usually requires endorsement from the
student before it can be applied to his/her account. Students should visit the Office of
Financial Affairs with valid identification to endorse the check. Valid identification
includes a state driver's license, student ID, or passport.

If a student opts not to get financial aid, a 50 percent payment is due upon
registration, and the balance, in full, is due by the 8th day of the term. If suspended
from receiving financial aid, payment is required in full.

LATE REGISTRATION

Students who have not completed their registration before the first day of the
semester/term will be assessed a late registration fee. This fee varies based on the
time registration is complete. SEE BUSINESS OFFICE BULLETIN ONLINE FOR
DETAILS.

INTERNATIONAL STUDENTS

International students are required to pay 50 percent of the tuition and fee charges at
the time of registration. The remaining 50 percent is due by the 8th day of the term.
International students are not permitted to register via the Web Advisor.

In addition, all unpaid balances (net of financial aid and payment plans) are
assessed 5% interest charge (APR) annually until balance is paid in full.
(NO EXCEPTIONS).

ADD/DROP CLASS ADJUSTMENTS AND REFUND POLICY

Payment is due immediately for any additional charges resulting from the completion
of an add/drop form. If a decrease in credit hours results in a student dropping below
full-time during the posted add/drop period (12 hours for undergraduate students; 6
for graduate students), tuition, general fee assessment, and Financial Aid awards will
be adjusted accordingly. A fee of $10 will be charged per course added/dropped.
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EXCEPTION: If class changes occur due to cancellation by University administration
and a student’s new total credits fall below full-time, the student will receive 100
percent tuition and fee adjustment for this change only.

“A"” SESSIONS AND TERMS

Students enrolled in “A” Terms or Sessions are allowed to withdraw by the 8th day of
the first session. For example, if registered for "A6” and “A7”, a student may
withdraw from either session during the first eight (8) days of either term and be
eligible for a 100 percent refund AS LONG AS THE STUDENT IS NOT RECEIVING
FEDERAL OR STATE AID.

ST. THOMAS UNIVERSITY REFUND POLICY

Tuition refunds are based on total tuition charges and not on the amount paid.
Refunds for students who were awarded federal aid will be refunded in accordance
with Federal Law to the programs that disbursed the funds. Federal law requires St.
Thomas University to refund any excess funds as a result of Financial Aid by the 14th
business day after aid has been posted to the students' account. Registration fees
and deposits are non-refundable. IN THE CASE OF “A” TERMS, THE TERM
BEGINS ON THE FIRST BUSINESS MEETING DAY OF CLASSES FOR THAT
SESSION, NOT THE STUDENT’'S FIRST CLASS DAY. Students who register but
do not attend classes, or who stop attending classes, will not receive credit unless
they withdraw officially by submitting a completed official withdrawal (add/drop) form
to the Student Success Center. The effective date of withdrawal is the date on which
the Student Success Center receives the form. Students who receive Financial Aid
refunds in error are required to return the funds to St. Thomas University
immediately. Failure to do so will be subjected to late charges, administrative drop,
and referral to a collections agency. St. Thomas requires all students enroll in direct
deposit. Paper checks will not be issued. SEE BUSINESS OFFICE BULLETIN
ONLINE FOR DETAILS.

SPECIAL BILLING TO THIRD PARTIES

Authorization from third parties and/or students is required in order for the
Office of Financial Affairs-Student Accounts Business Office to invoice for payments.
Common examples of third party organizations are: AmeriCorps, Florida Prepaid, US
Customs, Veterans Affairs, and Vocational Rehabilitation. Most of these organizations
provide documentation. In the absence of such documentation, students should
provide written authorization (including email) and detailed contact information for
the Business Office to contact and invoice the organization on his/her behalf.
Students should deliver documentation to t