
   Office of the Registrar 

I.D.NUMBER: or 

S.S.NUMBER: - -

NAME: ____________________________________________________________________________________________________ 
LAST           FIRST         MIDDLE 

ADDRESS: _________________________________________________________________________________________________ 
STREET     CITY   STATE   ZIP 

LOCAL PHONE: _____________________________       WORK PHONE: ______________________________

What class(es) do you propose adding that you have not been able to register for: 

DEPT. COURSE NO.  SEC.  TITLE   TIME  PROFESSOR 

Explain for each course you want to add: 

The reason you want (or need) to add the course. Be concise, but explain in detail the basis for the need for the modification of your 

schedule. 

If you add this (these) course(s), what course(s) would you be dropping: 
DEPT. COURSE NO.        SEC.                           TITLE   TIME  PROFESSOR 

You will receive an email back from the Registrar within ten (10) days in which we will notify you if your request has been processed. 

________________________________________________     ___________________   _________________________________________    _________________

STUDENT SIGNATURE            DATE      ASSOC. OR ASST. DEAN SIGNATURE         DATE 

________________________________________________     ___________________  

REGISTRAR’S OFFICE SIGNATURE             DATE    

OVERRIDE FORM 
THIS FORM SHOULD ONLY BE USED 

FOR APPROVAL/SPECIAL 

AUTHORIZATION TO REGISTER FOR A 

COURSE(S) FROM THE DEAN(S) 

TERM:  ___________/___________ 

YEAR         SESSION



 
 
COURSE OVERRIDE INSTRUCTIONS: 

 
Once the regular registration process is complete, students who want to register for a class that is “full” will need to complete 
this course override form. We will not begin to review the forms until the Monday following the initial registration period, so 
there is no need to rush to get the form in first. Please do not request an override from the Professor teaching the class. 
He/she will be consulted by the Administration if the override is otherwise feasible. We will advise you of the status of your 
request as soon as possible. They will be granted on the basis of need and ability to satisfy the request, not on the basis of 
first come-first served. On the override form, you will need to provide the course(s) you want to take that you were unable to 
acquire because they were full at the time of your registration. You also need to provide what courses you would need to 
drop if you did acquire the new course(s), and an explanation of why you need the particular course(s) for which you were 
unable to register. 
 
Please keep the following in mind: 

1) You should not rely on an override to acquire a class. So, if you can register for another (less convenient) section of 
a class, you should do so. 

2) There is no requirement that you take Constitutional Law II from the same professor who taught you Constitutional 
Law I. All students who have not already taken Constitutional Law II must take it in the Spring term. So, register for 
some section of it. 

3) There is no requirement that you take Criminal Procedure I from the same professor who taught you Criminal Law.  
The courses are not sequential. 

4) Some course enrollments cannot be enlarged due to the fact that the class is already at the capacity of the room or 
the class is taught in a format where the professor needs a distinct number of students (e.g. 8 teams of 2 students).    

5) Unless you were given special authorization, all students must register for at least 12 credits. If you do not register for 
at least 12 credits, your financial aid will be delayed. No student can register for more than 18 credits (note that 
credits for Moot Court, Mock Trial and Independent Research do count in the 18 credit limitation). 

6) J.D. student can take the LL.M. courses (either in Environmental Sustainability or Intercultural Human Rights) as 
elective courses.  Some of these courses may be of particular interest because of the topic and some may make for 
a more convenient schedule.  So, you should consult those schedules as well. To register for one of the LL.M. 
courses J.D. students need to do so manually with a Drop/Add form and provide it to the Registrar. Note that if the 
LL.M. course conflicts with one class session of another class you can still take the LL.M. course but you would have 
to be willing to take the “absence” in the other class. 
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